Colorado Licensing Course Completion Instructions
Important information to ensure all completion requirements are met. Please read prior to beginning your course.

Thank you for choosing Kaplan Real Estate Education for your Colorado Real Estate licensing education. As part of the Kaplan family of companies, we are committed to helping you achieve your educational and career goals. At Kaplan, we build futures one success story at a time.

We will do our very best to make the process of completing your licensing education requirements as simple as possible. Please be aware that our Learning Management System (this website where you have access to your courses) runs in Central Standard Time (CST). Your course completion will be reported in CST and your course access will expire at 11:59:59 pm CST on the expiration date.

Here is what you will need to do to help the process run smoothly:

COMPLETE YOUR HOME STUDY OR ONDEMAND COURSE

Course sequencing – if you purchased a pre-licensing package which contains multiple courses, Kaplan’s Learning Management System will place your courses in your dashboard in the correct order for completion. This order is important as each course builds upon the next to ensure your success. You will be starting with the Modern Real Estate Practice textbook and workbook, which is the course which you will use to complete your first class; Colorado Law and Practice.

All courses have a text book with pre-reading assignments which need to be completed before completing the lecture online.

OnDemand students- Once the pre-reading is completed using the appropriate workbook, log on and watch the OnDemand videos for each course.

Please plan on attending the weekly interactive study group. You will receive an email giving you access information. You should plan on attending the National group on Tuesday night until you complete Law and Practice. Then attend the Colorado specific group on Thursdays until you have completed the course. The study group gives you access to an instructor who can answer your questions and make sure you are on track to complete your course.

All courses have exams that must be completed and should be passed before moving on to the next course. If you are having trouble passing the exams please contact the call center at 800-660-2188 or REstudentsupport@kaplan.com

Be aware that if you are inactive in a course for more than twenty minutes, the course will time out and you will need to log back in.

In the Table of Contents within your course, on the left, you can click the + sign to expand each section. On the right hand side, you will see check marks turn from gray to green as you complete each section. You can also follow the percentage icon which will increase for every portion completed in each section, and clicking the bar chart will show you how much time you spent in that unit.

ONLINE EXAMS – ALL STUDENTS

All students are required to pass all Midterms and Final Exams with a passing score of 80% (six final exams in total).  Note: Law and Practice; Colorado Contracts and Regulations; and Closings all have Midterm and Final Exams. Current Legal Issues; Practical Applications; and Trust Accounts only have a Final Exam.  Upon successful completion of each course and final exam you will receive a certificate of completion.  These certificates of completion will need to be submitted to DORA when applying for your brokers license .  It is highly recommended that students complete and pass the pre and post tests in their Exam Prep course.  Passing the post test with a score of 80% or higher is recommended prior to taking the state licensing exam.  Please note: There is no certificate of completion for Exam Prep products.  If you have not passed the post test after 5 attempts, please contact us by email at releadinstructorco@kaplan.com for additional assistance.  

ACCEPT YOUR AFFIDAVIT

Once you have completed and passed each final exam, the affidavit icon will be accessible in the course Dashboard. In order to receive credit you must accept and submit the affidavit as part of the course completion process. The affidavit states you have completed each assigned module of instruction. You will need to complete this step before your course is considered complete and you can access your course completion certificate.

YOUR COURSE COMPLETION CERTIFICATE

Once you complete all course content, pass the exams and accept your affidavit, you may access your completion certificate by clicking the “View Certificate” link on the Education page.

BEGIN TAKING YOUR EXAM PREP QUESTION BANK PRODUCTS

Once you complete the Principles course, begin by completing the true/false questions in your National and State exam prep books. Once completed, take the pre-test, keeping track of your answers as they will be used throughout the course. Log on and complete the National and Colorado exam prep courses. Once you have successfully passed the post-test, you can schedule your exam with PSI.

If you did not acquire a Kaplan course package containing Exam Prep, we highly recommend that you return to our website and purchase our excellent Exam Prep products to ensure you pass the state exam the first time you take it!

SCHEDULE YOUR STATE EXAM WITH PSI

Your exam prep books have important information on how to schedule your exams. Please contact PSI directly to schedule your licensing examination. You can access PSI at http://www.psiexams.com/ for further information. We recommend you download the PSI Candidate Information Brochure for Colorado and review the license exam requirements.

HOW TO REACH US FOR ASSISTANCE

We are here to help! You can reach us by telephone at 888-213-5124.

If you have any questions or need assistance, please contact us:

Content questions (instructor support) - Nationalleadinstructor@kaplan.com

Technical challenges (access, online course assistance) - REtechsupport@kaplan.com

Customer Service (extensions, certificate reprints, locating or tracking materials) - REstudentsupport@kaplan.com

Emails will be responded to within 24-48 business hours (excluding weekends).